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FORMAT REFERENCE 
EUROPEAN TENDER: ‘INTERNAL AUDITOR’

Description kern competence: 
The Contractor has been responsible in a previous assignment (contract) for the performance of internal audit services for at least one reference organization being a financial asset manager with assets to be managed of at least EUR 500 million per year. The audit work included at least the preparation of audit plans, conducting audits, reporting and monitoring in accordance with NBA audit standards or according to the Institute of Internal Auditors (IIA). 

Furthermore, the Contractor must have carried out at least three different internal audits for the reference organization, of which at least one focused on the financial administration of the reference organization.

	Information about the referent (Cliënt) 

	Name organisation: 
	 

	Name contact person: 
	 

	Function contact person: 
	 

	Telephone number contact person: 
	 

	Email contact person: 
	 


 
	Information about the reference 

	 
Description of the assignment and the services provided such that this description unambiguously proves that the core competency is met:  
  
 
	 

	 Assets to be managed of at least (in EUR per year).
	 EUR 

	The assignment was performed independently (without the use of combiners and/or subcontractors)? 
 
In case the previous question was answered with "no": 
 
The following consortium members and/or subcontractors were used in the execution of the assignment: 
 
Part(s) of the assignment that were carried out by the consortium member: 
 
 
 
Part(s) of the contract that were subcontracted: 
 
 
	 
 
 
 
Yes/ No 
 
 
 
 
Name consortium members(s): 
Name subcontractor(s): 
 
Part(s) carried out by which consortium member:  
 
Part(s) carried out by which subcontractor: 

	 
Did the contractor act as the main contractor or as the party with final responsibility? 
 
	 
Yes/No 

	 
Start date of the assignment:  
 
	 

	 
Completion date of the assignment: 
 
	 

	Was the service performed to the satisfaction of the referent (client)? 
	 
Yes/No 
 


 
	Signing by the contractor (coordinator consortium) 

	Name contractor (coordinator consortium): 
	 

	Name legal signatory: 
	 

	Function legal signatory: 
	 

	Signature legal signatory: 
(provided with date signature) 
 
	 
 
 


 
The following table is only relevant for the winning contractor!!! 

(this means that this table doesn’t have to be filled in for your proposal to be submitted)

	Signing by the referent (client)* 

	Name referent: 
	 

	Referent is satisfied with the execution of the assignment by the contractor? 
	 

	Name legal signatory referent: 
	 

	Function legal signatory referent: 
	 

	Signature legal signatory referent: 
(provided with date signature) 
 
	 
 
 


*Only to be filled in by the winning contractor 
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