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FORMAT FOR SUMMARY CV’S
Tenderers are requested to submit summaries of the CVs of all key experts using this template. For key experts, CVs are limited to 5 pages each. Instructions in italics may be deleted. 
 
CURRICULUM VITAE (CV) 
	General information 

	Position title and no. 
	e.g., 01, TEAM LEADER 

	Name 
	Insert full name 

	Country of Citizenship/Residence 
	Insert country of citizenship and residence 

	Education & training 
	List college/university or other specialized education, giving names of educational institutions, dates attended, degree(s)/diploma(s) obtained 

	Languages 
	List languages and level of proficiency (CEFR or similar) 


 

	Employment record relevant to the assignment 
Starting with present position, list in reverse order. Please provide dates, name of employing organization, titles of positions held, types of activities performed and location of the assignment. Past employment that is not relevant to the assignment does not need to be included. 

	Period 
	Organization, title/position, country 
	Summary of activities performed relevant to the assignment 

	e.g., May 2020 - present 
	e.g., Ministry of …, advisor/consultant, <Bhutan>
	· … 
· … 
· … 

	 
	 
	· … 

	 
	 
	· … 

	 
	 
	· … 


 
	Adequacy for the assignment 
Please list experiences that specifically demonstrate adequacy for the assignment. With reference to prior work/assignments, describe how these experiences meet the preferred profile and assessment aspects outlined per expert in section <7> of the Terms of Reference (ToR) (Appendix 7). 

	Experience 
Brief name of project, assignment or activity, and role during that project 
	Description of how assessment aspects are met and value is added to the assignment 

	e.g. <Consultancy Services Flood Protection Butan>
Role: Senior social specialist 
	· … 
· … 
· … 

	 
	· … 

	 
	· … 
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