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KYS REQUIREMENTS 
The contractor, hereinafter referred to as 'Supplier' who receives the intention to award the contract, must return the following forms completed and signed to the contracting authority within seven calendar days.
1. Suppliers Organization Form 
2. Beneficial Ownership Disclose Form
3. Declaration of Integrity
  
1.           Supplier’s Organization Form 
Provide here a brief description of the background and organization of your company, and – in case of a joint venture – of each member for this assignment. Please provide the following form (for each JV member):
 
	Supplier’s Organization

	Supplier's full legal name
	[Name]

	In case of Joint Venture (JV), name each member
	[Members]

	When applicable, Supplier’s trade name(s) or any other name under which it operates
	[Name]

	Supplier's actual or intended country of registration (or - depending on the laws governing its constitution - any equivalent such as 'domicile' or statutory seat) 
	[country of registration/constitution]

	Supplier's actual or intended year of incorporation
	[year] 

	Supplier’s country of incorporation (if different from the country of registration)
	[country of incorporation]

	Supplier's legal address in country of registration
	[address]

	Supplier's authorized representative information 
 
	Name: [name]
Address: [address]
Telephone numbers: [numbers]
e-mail address: [email]

	1. Attached are copies of original documents of:
· Articles of Incorporation (or equivalent documents of constitution or association), and/or documents of 
 registration of the legal entity named above, [in accordance with ITB 4.4]
· In case of JV, Letter of Intent to form JV or JV agreement [in accordance with TECH-1]
 
2. Included are:  
· a dated and signed Organizational Chart
· a list of Board of Directors
· the beneficial ownership and control percentages. 
[If required under Data Sheet ITC 32.1, the successful Bidder shall provide additional information on beneficial ownership, using the Beneficial Ownership Disclosure Form] 


Please note that the questions above are the minimum requirements. In case of uncertainty, Invest International has the right to request further information and/or documentation. If the Supplier does not want to participate in this, he is not eligible for this tender. Invest international reserves the right not to deal with the Supplier if there are indications of bribery, conflicts of interests, corruption, cyber-crime, evasion or avoidance of tax regulation, fraud, sanctions, socially unacceptable behaviour, money laundering and/or terrorism financing of any sort.
 
2.           Beneficial Ownership Disclosure Form  
Tender reference no.: [insert reference no] 
Name of the tender / assignment: [insert name of the tender / assignment] 
To: [insert complete name of Supplier] 
In response to your notification of award dated [insert date of notification of award] to furnish additional information on beneficial ownership: [select one option as applicable and delete the options that are not applicable]  
 Option 1: We hereby declare that the Supplier [Insert full Company name] or Parent company [Insert full Parent Company name] is listed on a stock exchange: [YES/ NO], 
If ‘YES’ specify which stock exchange: [stock exchange] 
Note: If the Supplier is (directly or indirectly a 100% subsidiary of) an entity that is listed on an Invest International recognized stock exchange(see “Table 1: Recognized stock exchanges” below), no identification of the Ultimate Beneficial Owner(s) is required.    
 OR
 Option 2: We hereby provide the following ultimate beneficial ownership information.   
 
 Details of beneficial ownership  
	Identity of Ultimate Beneficial Owner
	Directly or indirectly holding 25% or more of the shares
	Directly or indirectly holding 25 % or more of the Voting Rights
	Directly or indirectly having the right to appoint a majority of the board of the directors or an equivalent governing body of the Supplier

	[include full name (last, middle, first), nationality, country of residence, date of birth, residential address]
	(Yes / No)
	(Yes / No)
	(Yes / No)

	[include full name (last, middle, first), nationality, country of residence, date of birth, residential address]
	(Yes / No)
	(Yes / No)
	(Yes / No)

	[include full name (last, middle, first), nationality, country of residence, date of birth, residential address]
	(Yes / No)
	(Yes / No)
	(Yes / No)

	[include full name (last, middle, first), nationality, country of residence, date of birth, residential address]
	(Yes / No)
	(Yes / No)
	(Yes / No)


 
OR  
 
Option 3: We declare that there is no Beneficial Owner meeting one or more of the following conditions:  
· directly or indirectly holding 25% or more of the shares 
· directly or indirectly holding 25% or more of the voting rights 
· directly or indirectly having the right to appoint a majority of the board of directors or equivalent governing body of the Supplier. 
and provide the following pseudo ultimate beneficial owner: 
	Identity of Ultimate Beneficial Owner
	Statutory director of the Supplier or the members of its statutory board, where such a board does not exist representatives of the Supplier:

	[include full name (last, middle, first), nationality, country of residence, date of birth, residential address]
	Text


 
Please provide an up to date, dated and signed ownership structure chart of the Supplier including ownership and control percentages. The ownership structure chart needs to be from the company up until natural persons. Also, if the Supplier has subsidiaries mention them on the ownership structure chart as well.
Name of the Supplier *[insert complete legal name]
Name of the person duly authorized to sign the Proposal on behalf of the Supplier: **[insert complete name of person duly authorized to sign the Proposal]
Title of the person signing the Proposal: [insert complete title of the person signing the Proposal]
 
 
Signature of the person named above: [insert signature of person whose name and capacity are shown above]
Date signed [insert date of signing] day of [insert month], [insert year]
Attached are copies of original documents to prove the declarations above:
¨ Complete tax returns;
¨ Audited financial statements
¨ Other
 * In the case of the proposal submitted by a joint venture specify the name of the joint venture as Supplier. In the event that the Supplier is a joint venture, each reference to “Supplier” in the Beneficial Ownership Disclosure Form (including this Introduction thereto) shall be read to refer to the joint venture member.  
 
** Person signing the proposal shall have the power of attorney given by the Supplier. The power of attorney shall be attached with the Proposal Schedules.  
 
Please note that the questions above are the minimum requirements. In case of uncertainty, Invest international has the right to request further information and/or documentation. If the Supplier does not want to participate in this, he is not eligible for this tender. Invest international reserves the right not to deal with the Supplier if there are indications of bribery, conflicts of interests, corruption, cybercrime, evasion or avoidance of tax regulation, fraud, sanctions, socially unacceptable behavior, money laundering and/or terrorism financing of any sort. 
Table 1: Invest International recognized stock exchanges 
	Country  
	Exchange  
	Web address  

	Argentina   
	Mercado de Valores de Buenos Aires   
	www.merval.sba.com.ar   

	Australia   
	Australian Stock Exchange   
	www.asx.com.au   

	Austria   
	Wiener Börse   
	www.wienerborse.at   

	Belgium   
	Euronext Brussels   
	www.euronext.com   

	Brazil   
	B3 – Brasil Bolsa Balcão   
	www.b3.com.br/en_us/   

	Bulgaria   
	Bulgarian Stock Exchange   
	www.bse-sofia.bg   

	Canada   
	Toronto Stock Exchange   
	www.tsx.com   

	Chile   
	Bolsa Comercio de Santiago   
	www.bolsadesantiago.com   

	China   
	Shanghai Stock Exchange   
	www.sse.com.cn   

	China  
	Shenzhen Stock Exchange  
	www.szse.cn  

	Colombia   
	Bolsa de Valores de Colombia   
	www.bvc.com.co   

	Croatia   
	Zagreb Stock Exchange   
	https://zse.hr/default.aspx?id=64274   

	Cyprus (Republic of)   
	Cyprus Stock Exchange   
	www.cse.com.cy   

	Czech Republic   
	Prague Stock Exchange   
	www.pse.cz   

	Denmark   
	Nasdaq OMX Copenhagen   
	www.nasdaqomxnordic.com   

	Estonia   
	Nasdaq OMX Tallinn   
	www.nasdaqomxbaltic.com   

	Finland   
	Nasdaq OMX Helsinki   
	www.nasdaqomxnordic.com   

	France   
	Euronext Paris   
	www.euronext.com   

	Germany   
	Deutsche Börse   
	www.deutsche-boerse.com   

	Greece   
	Athens Exchange   
	www.helex.gr   

	Hungary   
	Budapest Stock Exchange   
	www.bse.hu   

	Iceland   
	Nasdaq OMX Iceland (ICEX)   
	www.nasdaqomxnordic.com   

	India   
	National Stock Exchange JSC   
	www.nseindia.com   

	India  
	Bombay Stock Exchange  
	www.bseindia.com  

	Indonesia   
	Indonesia Stock Exchange   
	www.idx.co.id/en-us/   

	Ireland   
	Irish Stock Exchange   
	www.ise.ie   

	Israel   
	Tel Aviv Stock Exchange   
	www.tase.co.il   

	Italy   
	Borsa Italiana   
	www.borsaitaliana.it   

	Japan   
	Tokyo Stock Exchange   
	www.jpx.co.jp   

	Korea South   
	Korea Exchange (KOSPI)   
	www.krx.co.kr.   

	Latvia   
	Nasdaq OMX Riga   
	www.nasdaqomxbaltic.com   

	Lithuania   
	Nasdaq OMX Vilnius   
	www.nasdaqomxbaltic.com   

	Luxembourgh   
	Bourse de Luxembourg   
	www.bourse.lu   

	Malta   
	Malta Stock Exchange   
	www.borzamalta.com.mt   

	Mexico   
	Bolsa Mexicana de Valores   
	www.bmv.com.mx/en   

	Netherlands   
	Euronext Amsterdam   
	www.euronext.com   

	New Zealand   
	New Zealand Exchange   
	www.nzx.com   

	Norway   
	Oslo Bors   
	www.oslobors.no   

	Poland   
	Warsaw Stock Exchange   
	www.gpw.pl   

	Portugal   
	Euronext Lisbon   
	www.euronext.com   

	Romania   
	Bucharest Stock Exchange   
	www.bvb.ro   

	Singapore   
	Stock Exchange of Singapore   
	www.sgx.com   

	Slovakia   
	Bratislava Stock Exchange   
	www.bsse.sk   

	Slovenia   
	Ljubljana Stock Exchange   
	www.ljse.si   

	South Africa   
	Johannesburg Stock Exchange   
	www.jse.co.za/   

	Spain   
	Bolsas y Mercados Españoles   
	www.bolsasymercados.es   

	Sweden   
	Nasdaq OMX Stockholm   
	www.nasdaqomxnordic.com   

	Switzerland   
	SIX Swiss Stock Exchange   
	www.six-swiss-exchange.com   

	Turkey   
	Borsa Istanbul   
	www.borsaistanbul.com/en   

	United Kingdom   
	London Stock Exchange   
	www.londonstockexchange.com   

	United States   
	New York Stock Exchange   
	www.nyse.com   

	United States  
	NASDAQ Stock Market  
	www.nasdaqomx.com  


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3.           Declaration of Integrity 
 In order for the Minister for Foreign Trade and Development Cooperation, legally represented by Invest International Public Programmes B.V. (hereinafter: IIPP), to be able to determine the Supplier’s commitment to integrity as well as its compliance history, [name of supplier] declares that: 
 
a. It has not been engaged, or will engage, directly or indirectly, in bribery or any other illegal, corrupt, fraudulent, collusive, coercive and/or obstructive practices in connection with the tendering process or execution or supply of any works, goods or services for the project/tender “[name of the project/tender]” (hereinafter “Project”). It acknowledges that if in the opinion of IIPP there is credible evidence of bribery in the award or execution of any contract of the Project, IIPP may refuse (further) involvement in the project, suspend further disbursements of the subsidy during an extensive due diligence process, withdraw the subsidy, deny further disbursements and/or reclaim the sums already paid. Furthermore, the IIPP may refuse approval of any further subsidy or other types of financing.  
b. It will notify IIPP whether it, anyone acting on its behalf (including but not limited to: directors, employees, joint venture partners, agents, suppliers and/or and sub-contractors), or anyone involved in the Project: 
i. listed on the publicly available debarment lists of the following international financial institutions: World Bank Group, African Development Bank, Asian Development Bank, European Bank for Reconstruction and Development, and the Inter-American Development Bank. Any organization listed on any of the mentioned debarment lists is not considered eligible to be awarded a contract and is excluded from involvement in the Project. 
ii. listed as a violator of the OECD guidelines. If listed, proof that OECD recommendations are being followed and that this suffices for the OECD should be provided. The proof should at least include a letter from the OECD providing its opinion.
iii. Itself or its ultimate beneficial owners or anyone acting on their behalf is currently being charged in a national court; has been convicted or charged at any time five years prior to the Application, or has been subject to equivalent national administrative measures of any country or has been included on any debarment list for violations or illegal, corrupt, fraudulent, collusive, coercive and/or obstructive practices, cybercrime, evasion or avoidance of tax regulation, sanctions, socially unacceptable behavior, money laundering and/or terrorism financing of any sort. A declaration of integrity is required to be eligible to be awarded a contract under the project.
iv. Is listed on either of the following sanctions list 1) Sanctions Act 1977 (dnb.nl) 2) Invest International lists, 3) EU country exclusion list, 4) US sanction, 5) FATF blacklist. Any organization or its ultimate beneficial owners listed on any of the mentioned sanctions lists is not considered eligible to be awarded a contract and is excluded from involvement in the Project.
c. It will notify IIPP if it has been engaged in any civil work contracts that have been suspended or terminated for reasons related to non-compliance with environmental or social contractual obligations in the past five years. 
d. It will, upon demand, disclose to IIPP: i) the identity of persons acting on its behalf or agents, suppliers and/or (sub)contractors connected to the Project, and ii) the amount and purpose of commissions and/or fees (to be) paid to such persons. 
e. It declares that it will not use artificial constructs to (seemingly) reduce their profits or withhold taxes to be paid in relation to the (name of the project) project. 
f. It acknowledges and accepts that IIPP may decide to carry out extensive due diligence inquiries into information provided relating to this Policy, at any time prior to or during the Project: starting with the selection of applicants up to and including the finalization of the Project and/or subsidy determination. This includes requesting further clarification from the [name of company] and verifying whether appropriate internal corrective and/or preventive measures have been taken, documented and stored. The books and records related to the project should therefore be preserved in accordance with applicable law but in any case, 7 years from the date of the tender submission, or in the case of an awarded contract 7 years from the date of substantial performance of the contract.  IIPP may take additional measures depending on the nature of the case or dispute, including exclusion from the Project.  
g. It acknowledges that IIPP will disclose to the law enforcement authorities of the Netherlands any credible evidence of illegal activity (including but not limited to bribery, fraud and/or corruption). 
On behalf of [name of Supplier], I declare that I have read and accepted these terms, 
 
 Name and function: 
  _________________________________________
 
 Signature and date: 
  
_________________________________________
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