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[bookmark: _Toc471143841][bookmark: _Toc9690993][bookmark: _Toc10200890][bookmark: _Toc436134311][bookmark: _Toc469066202]Standard Form A - Checklist
The Tender must be structured in the following way. The checklist must be completed and signed by a legally authorised representative and then enclosed with the Tender. 

	Subject 
	Checklist questions
	Enter: 
Yes / No

	Section 2.3
	Tender submitted by 15:00 on 19-Jul-2019 via TenderNed?
	

	Section 2.9.1
	Tender drawn up in English?
	

	Miscellaneous
	Standard Forms completed, signed and enclosed?
	




	Documents to be submitted with Tender

	Description of question/requested item
	Format
	Explanation
	Enter: Yes / No

	Checklist
fully completed and duly signed 
	STF A
	
	

	Tender Letter
fully completed and duly signed 
	none
	Chapter 5.1
	

	ESPD (scanned version)
Fully completed and duly signed 
	STF B
	Chapter 4.1.1
	

	Proof of registration in the national professional/commercial register (Chamber of Commerce)
For every Consortium Member or third party involved in the performance of the Engagement (if applicable)
	none
	Chapter 4.1.2
	

	Reliance on financial capacity of third party, including Supporting Documents 
(if the Participant wishes to rely on this)
	STF C
	Chapter 2.7.8
	

	Reliance on technical capability of third party, including Supporting Documents 
(if the Participant wishes to rely on this)
	STF D
	Chapter 2.7.8
	

	Consortium formation statement
with detailed reasons for forming the Consortium (in the case of a Consortium) 
	STF E
	
	

	Statement about Core competency/Reference per lot
Including testimonials from clients
	STF F
	Chapter 4.2.1
	

	Organisational chart and explanation (4.2.3)
Legal form, type of ownership and management
	none
	Chapter 4.2.3
	

	Statement regarding
· requirements and conditions
· the validity period of 90 calendar days
	STF G
	Chapter 5.2 and 5.3
	

	Requirements compliancy list
for the purposes of the corresponding Award Criterion
	STF H
	Chapter 6.1
	

	Solution design and Implementation plan
for the purposes of the corresponding Award Criterion

	none
	Chapter 6.2

	

	Service Level Agreement
for the purposes of the corresponding Award Criterion
	none
	Chapter 6.3
	

	Corporate responsibility
for the purposes of the corresponding Award Criterion
	none
	Chapter 6.4
	

	Pricing sheet
for the purposes of commercial evaluation
	STF I
	Chapter 6.5
	



	Supporting documents to be lodged if applicable

	Description of question/requested item
	Format
	Explanation
	Enter: Yes / No

	Consortium Agreement
With organisational chart as referred to in Article 10.2 of the ARN 2016 (in the case of a Consortium)
	none
	
	






	Name of Participant
	

	Name of legally authorised representative of Participant
	

	Position
	

	Signature

	

	Place and date
	




[bookmark: _Toc471143842][bookmark: _Toc9690994][bookmark: _Toc10200891]Standard Form B - European Single Procurement Document
The European Single Procurement Document has been enclosed with the Tendering Guide as a separate document. File: Standard_Form_B.docx.



[bookmark: _Toc471143843][bookmark: _Toc9690995][bookmark: _Toc10200892]Standard Form C - Reliance on financial capacity
The undersigned state that
· [name of Participant], with regard to the requirement referred to in section 2.7.8 of the Tendering Guidelines, relies on the resources of [name of third party];
· [name of third party], as evidenced by the enclosed Supporting Document, fulfils this requirement solely or jointly with [name of Participant];
· [name of Participant] will, in the event that the Engagement is awarded to [name of Participant], have free access throughout the term of the Engagement, at its first request, to the resources of [name of third party] necessary for the performance of the Engagement;
· [name of third party] acts fully and unconditionally as guarantor for the Contracting Party in the event that the Engagement is awarded to [name of Participant] with regard to compliance with the obligations arising from the Engagement. (If reliance is placed on the data of the holding or parent company and a section 2:403 statement is available, this should be enclosed with the Standard Form.)

The undersigned state that they have signed this statement truthfully and that they are legally authorised to do so. The undersigned agree that based on Section 3.68 in conjunction with Section 2.102 of the Public Procurement Act the Contracting Party may request additional documentation and information. 

Third party

	Name of third-party company
	

	Name of legally authorised representative of third party
	

	Position 
	

	Signature of legally authorised representative 
	

	Place and date
	



Signed in confirmation of approval:

Participant

	Name of Participant
	

	Name of legally authorised representative of Participant
	

	Position
	

	Signature of legally authorised representative 
	

	Place and date
	


[bookmark: _Toc471143844][bookmark: _Toc9690996][bookmark: _Toc10200893]
Standard Form D - Reliance on technical capability
The undersigned state that
· [name of Participant], with regard to the requirement referred to in section 2.7.8 of the Tendering Guidelines, relies on the resources of [name of third party];
· [name of third party], as evidenced by the enclosed Supporting Document, fulfils this requirement solely or jointly with [name of Participant];
· [name of Participant] will, in the event that the Engagement is awarded to [name of Participant], have free access throughout the term of the Engagement, at its first request, to the resources of [name of third party] necessary for the performance of the Engagement;
· [name of Participant] will engage [name of third party] at the first request of the Contracting Party as a subcontractor in the performance of the Engagement. 

[name of third party] will be engaged for the following part(s) of the Engagement:
· …

The undersigned state that they have signed this statement truthfully and that they are legally authorised to do so.
The undersigned agree that on the basis of Section 3.68 in conjunction with Section 2.102 of the Public Procurement Act the Contracting Party may request additional documentation and information. 

Third party

	Name of third-party company
	

	Name of legally authorised representative of third party
	

	Position 
	

	Signature of legally authorised representative 
	

	Place and date
	



Signed in confirmation of approval:

Participant

	Name of Participant
	

	Name of legally authorised representative of Participant
	

	Position
	

	Signature of legally authorised representative 
	

	Place and date
	


[bookmark: _Toc471143845]

[bookmark: _Toc471143846][bookmark: _Toc9690997][bookmark: _Toc10200894]Standard Form E - Consortium formation statement
When submitting a Tender, a Consortium must submit a statement about the formation of the Consortium. 
The Participant is a Consortium because:
	STATEMENT:
(state the number, significance and capacity of the Consortium Members in relation to the work/delivery/services to be provided)








If a Consortium is formed, the Participant must also, no later than ten (10) calendar days after the announcement of the award decision, submit a Consortium Agreement with an organisational chart, as well as a statement concerning acceptance of joint and several liability, in accordance with the requirements of Articles 10.2 and 10.4 of the ARN2016.

The undersigned states that it has signed this statement truthfully and is legally authorised to do so.

	Name of Participant
	

	Name of legally authorised representative of Participant
	

	Position
	

	Signature

	

	Place and date
	







[bookmark: _Toc9690998][bookmark: _Toc10200895]Standard Form F - Core Competencies/Reference
The Participant must use the table below to submit References. The Participant must use a separate form for each Reference.

	Details of contracting authority or company

	
	Relationship to Core Competency:
	

	1)
	Name of contracting authority or 
company
	

	
	Address
	

	
	Postcode and town/city
	

	2)
	Name of contact of contracting authority or company
	

	
	Position
	

	
	Telephone number
	

	
	Email address
	

	
	Sector/type of reference
	

	Project details

	3)
	Performance period in months
	

	
	Start and end date 
	

	
	Reason for termination
	

	4)
	Contract value of entire engagement
	€

	
	Annual turnover
	€

	5)
	Description of type of engagement




	




The undersigned states that it has completed the above table truthfully. 

The undersigned also states that, if required, it will submit Supporting Documents within ten (10) calendar days at the first request of the Contracting Party.

	Name of Participant
	

	Name of legally authorised representative of Participant
	

	Position
	

	Signature

	

	Place and date
	








[bookmark: _Toc9690999][bookmark: _Toc10200896]Standard Form G - Requirements and conditions
The Participant should state that it fulfils the requirements and conditions.

· The Participant states that it unconditionally agrees to the draft Contract, as included in Appendix 3 Draft Contract and possibly changed in a Summary of Additional Information and Changes.
· The Participant states that it unconditionally agrees to the Programme of Requirements as formulated in the Appendix 2 Programme of Requirements and possibly changed in a Summary of Additional Information and Changes.
· By way of derogation from Article 15 of the ARN2016, the Participant states that it will maintain its Tender for at least 90 calendar days.

	   						
 						 Yes




	Name of Participant
	

	Name of legally authorised representative of Participant
	

	Position
	

	Signature

	

	Place and date
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